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1. O6uwue nonoxeHus

1.1. lMpaBuna BHYTPEHHEro TPYAOBOro pacropsfka aBTOHOMHOrO yYpexaeHus
TiomeHckol oBnactu «KomnnekcHbll LeHTp couuanbHoro obcnyXusaHWs HaceneHus
TiomeHckoro paitoHa» (ganee — [lpaBuna BHYTPEHHEro TPYAOBOro pacrnopsika)
ABMNAITCA NOKaNbHbIM HOPMAaTUBHBIM aKTOM, PernameHTUpYyrLLIUM NopaaoK npueMa u
YyBONbHEHWUA pabOTHMKOB, OCHOBHbIE Mpasa, 06A3aHHOCTU U OTBETCTBEHHOCTbL CTOPOH
TPYOOBOro [0roBopa, pexum paboTsl, BpeMs OTAblXa, NpUMeHsemble K paboTHUKam
Mepbl MOOLUPEHUA U B3bICKAHWSA, @ TalkKe MHble BOMPOCHI PerynuposBaHus TpyAoBbIX
OTHOLLUEHUA B aBTOHOMHOM Yy4ypexaeHuu TromeHckow obnacth «KOMMnekCHbIM LeHTp
couuansHoro obcnyxuBaHusi HaceneHus TioMeHckoro pawoHa» (panee -
YypexaeHue).

1.2. B Hactosawux [lpaBunax BHYTPEHHEro TPy[oBOro  pacnopsgka
MCNONb3YKTCA CreayloLwne NoHATUA:

PaboTHuK - cusnyeckoe nuUo, UMelWee npasBo BCTynatb B TPyAOBble
OTHOLUEHWS B COOTBETCTBUU C LEWCTBYIOLUMM 3aKOHOAATENbCTBOM, W BCTyNuBLIEE B
TPYOOBbIE OTHOLLUEHUA C YYpexaeHUeM.

PaboTomatens — lopuauyeckoe nuuo (YypexaeHue), BCTynuBLUEE B TpydoBbie
OTHOLUEHUSA C pabOTHUKOM.

MpaBuna BHYTPEHHEro TPYAOBOro pacrnopsfka paspaboTaHbl B COOTBETCTBUM C
TPYAOBLIM 3aKkoHopaTenbCcTBOM Poccuiickon Pefepaluyn € UeNbl  yKpenneHus
TPYOOBOW  OUCLUMMNMMHBI, OpraHusauuv Tpyaa, pauuoHanbHOro  UCMoNb3OBaHWUA
paboyero BpeMEHW, BLICOKOro KavecTsBa paboT, MOBbILWEHWUS MNPOWU3BOAUTENBHOCTY
Tpyda, a TakKe BbICTYNalT CPEACTBOM YperynupoBaHUA OTHOLLEHUM, BO3HMKatOLLMX
mexay Pabotogatenem n paboTHUKOM.

1.3. lMpaBuna BHYTPEHHEro TPYAOBOro pacrnopsaka pacnpocTpaHsioTCA Ha BCeX
paboTHUKOB YUYpexaeHUs He3aBMCUMO OT CTaxa paboThl U PeXuma 3aHATOCTU.

1.4. lMpaBuna BHYTPEHHEro TPYAOBOro pacrnopska, a Takke BCE U3MEHEHUS U
[ONOMHEeHUs K HUM cornacytotcs ¢ CoOBETOM TpyAoBOro Konnektvea YupexneHus B
nvue ero npeacenarens u yreepxaatTtca PaboTtogatenem.

1.5. TpyaoBbie OTHOLEHUs B YupexaeHuu perynupytotcst KoHctutyuuein PO,
TpynosbiM kogekcom PO, ®epepanbHbiMvi 3akoHamu PO, yctaBom YdpexpaeHus,
HacToswmmy [MpaBunamu BHYTPeHHero Tpyaosoro pacnopsagka. [lpyu W3MeHeHuK
TPYAOBOro 3akoHofaTenbCTBa BHOCATCS UW3MeHeHus B [lpaBuna BHYTpEeHHero
TPYAOBOro pacrnopsika.

1.6. Mpu peopranusaumm PaboTtopatens [lpaBuna BHYTPEHHEro TPY[OBOroO
pacrnops/ka CoXpaHsloT CBOe AEUCTBUE Ha NepUoA peopraHusaLmm, 3atem MoryT ObiTb
NEepeCMOTPEHBDI.

1.7. Mpu nukeupgauun PaboTtopatenss [lpaBuna BHYTPEHHEro TPYAOBOroO
pacrnopsiaka AeACTBYIOT B TEYEHUE BCEro CpoKa NpOoBEAEHWs NMKBUAALMN.

1.8. OdmumansHbIM NpefcTasuTenem PaboTogaTens ABNAETCS AUPEKTOP.

2. TMMopsanok npuema, yBONbHEHUS U NepeMelleHUA paboTHUKOB
2.1. Tlpuem Ha paboTy

2.1.1. OcHoBaHVWEeM BO3HWKHOBEHMS TPYOOBbLIX OTHOLLEHWI Mexay paboTHUKOM
1 PabBoTopgatenem SBnseTcs 3aknioYyeHne TpygoBoro 4orosopa.

2.1.2. Tpynosoi [HoroBop, 3akniovaembldi wMexay Pabotopgatenem u
paboTHVUKOM, SBMSAETCS cornalleHneM, onpeaensowmm obssaTenbHble YCrnosus Tpyaa
1 B3auMHble oBsasaHHocTu paboTHuka u PaboTtodarens.

2.1.3. Tpygposoit poroBop ocoOpMNAEeTcs B NUCbMEHHOW cpopme B [ABYyX
aK3eMNnspax, Kaaplii U3 KOTOpbIX noAnuceiBaeTcs cTopoHamu (PaboTopartenem u
paboTHukoMm). OauH aK3emnnap TPyAOBOro Aoroeopa nepepaetcs paboTHUKY, ApYrou
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xpaHuTcs y PaboTtopatens. MNonyyeHne paboTHUKOM aK3eMnnsipa TPYLOBOro Aorosopa
noATBEPXKOAETCA  noanucbild  paboTHWKa Ha  9K3emnnApe,  XpaHawemcs Y
PaboTtogaTens.

2.1.4. Tpyooeoit [JoroBop, He OMOPMMEHHbIA Haanexalmm obpasom,
cyMTaeTcs 3aKM4YeHHbIM, ecnu paboTHWMK npucTynun k pabote ¢ Begoma WU Mo
nopy4eHuto Pabotoaarens unu ero npeacTaBUTens.

2.1.5. TpypoBol [OroBop 3akiovaeTcs He nosgHee ofgHoro paboyero gHs co
[HA bakTM4eckoro gonylleHust paboTHuka k paboTe.

2.1.6. Tpwu 3akno4eHnn Tpy40BOro 4orosopa CTOPOHblI MOryT yCTaHaBnuBaTth B
HeMm nobble YCNOBUSA, HE yXyAllawolive rfornoxeHne paboTHWKa Mo cpaBHEHWU C
OEeNCTBYHOLMM 3aKOHOAATENbCTBOM.

2.1.7. Cpou4Hbli Tpy4OBOW A0roBOp 3aK4YaeTcs B CreayoLmx cnydasax:

e [N 3aMeHbl BPEMEHHO OTCYTCTBYyKOLIEro paboTHMKA, 3a KOTOpbIM B
COOTBETCTBUU C TPYAOBbIM 3aKOHOAATENBCTBOM COXPaHSAETCA MECTO paboThi;

e C NUUAMK, HanpaefeHHbIMU OpraHamu CrnyxObl 3aHATOCTU HaceneHus Ha
paboTbl BpEMEHHOrO XapakTepa 1 obLiecTBeHHble paboThl;

e Ha BpPeMs BbINOMHEHUSA onpeaerneHHbIx pabor,

e B [pYrux cny4vasix, npegycMoTpeHHbIX AeACTBYOLUM 3aKoHOAATENBCTBOM.

2.1.8. T[lo cornalleHulo CTOPOH CPOYHbIA TPyZOBOW AOroBOp MOXET ObiTb
3aKITIOYEH:

e C nocTynawwumu Ha paboTy neHcuoHepamu Mo BO3pacTy, a Takke C
NULaMW, KOTOPbIM MO COCTOSHWIO 3[40pPOBbA B COOTBETCTBMM C  MEAUUMHCKUM
3aKMoYeHueM, BblOaHHbIM B MOpsiAKe, YCTaHOBMEHHOM defepanbHbIMi 3akoHaMu U
WHbIMW HOPMAaTUBHbIMK NpaBoBbIMM akTamu Poccuiickon Pepepauun, paspelleHa
paboTa UCKNKYUTENBHO BPEMEHHOIO Xapakrepa;

e  C 3aMeCTMTENsMU AUPEKTOopa W rMaeHbIM Byxrantepom;

e ¢ nuuamu, oby4aLMMUCS No o4HOW hopMe 0ByYeHUs;

e  CIiMUaMu, NocTynawLMMn Ha paboTy N0 COBMECTUTENbLCTBRY;

e B ApPYrux cnydasx, npeaycMoTpPeHHbIX AeCTBYIOLLMM 3aKOHO4aTENLCTBOM.

2.1.9. 3anpewlaetca OTKasblBaTb B 3aKMOYEHUW TPyaoBOro [goroesopa
paboTHWKaM, NpUrnalleHHbIM B NUCbMeHHO! chopme Ha paboTy B nopsifike nepesoja oT
Apyroro pabotopartens, B Te4eHWe OfHOro Mecsla CO AHA YBOMbHEHUS C MpexHero
mecTa paboThl.

2.1.10. MMpu npueme Ha paboTy paboTHUK NpencTaBnsAeT NMYHOe 3asBreHue, a
TaKKe NpeabsaBrseT crneayowmne JOKYMEHTLI:

. nacnopT UNu UHOW JOKYMEHT, YAOCTOBEPSAIOLUIA NINYHOCTL;

e  TPYOOBYIO KHUDKKY, 33 WCKIIOYEHWEM cryyaes, Koraa TpyAoBOW [Oroeop
3aKnioyaeTcs Brnepeble WNM  paboTHWK nocTynaeT Ha paboTy Ha ycnoBusiX
COBMECTUTENBLCTBA,;

e  CTpaxoBOE CBUAETENbCTBO rOCYAapCTBEHHOrO NEHCUOHHOIO CTPaxoBaHUs,

e  [IOKYMEHTbl BOMHCKOrO yyeTa — Anf BOEHHO0Ds3aHHbIX U NUL, Noanexalmnx
MPU3bIBY Ha BOEHHYIO Cryx0By;

° [OoKyMeHT 06 obpasoBaHuW, O KBanuuKauum UM Hanuduu cneuuanbHbiX
3HaHWIA — nNpuU nocTynneHun Ha paboTy, Tpebymllylo cneunanbHbiX 3HaHWA wunu
crneuvanbHOW NOAroTOBKK;

o cripaBKy O Hanuyuu (OTCYTCTBUM) CYAMMOCTM W (MrK) hakta yrornoBHOro
npecrnegoBaHnus nubo 0  MpekpalleHuu  YyronoBHOTO  MpecrefosBaHus Mo
peabunUTUPYIOLLMM OCHOBaHUAM, BblA@HHYlO B Mopsagke W MNo ¢opme, KoTopble
yCTaHaBNMMBaKTCA dhenepansHbIM opraHom WCMONMHUTENBHON BNacTy,
OCYLLECTBAAIOLWMM PYHKLUMM MO BblipaboTke 1 peanuaauni rocyapCTBEHHON NOMNUTUKH
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M HOPMaTMBHO — MPaBOBOMY peryrnupoBaHui0 B Cepe BHYTPeHHWX Aen, - Mpu
NOCTYNMEHUU Ha paboTy, CBA3AHHYI0 C AEATENbHOCTHIO, K OCYLLECTBIIEHUIO KOTOPON B
cooTBeTcTBUM C TpydoBbiM kopaekcom P®, uHbIM defepanbHbiM  3aKOHOM  He
JonyckawTcs  Nvua, umeowme  (MMeBluse)  CYAUMOCTb,  noABepraroLlynecs
(nogBepraBLUMECH) YTONOBHOMY NpecrefoBaHuio;

® WHblE LOKYMEHTBbI cornacHo TpeboBaHUAM AeicTeyoLlero
3aKoHogaTenbCcTBa.

3aknoueHne Tpygoeoro gorosopa 6e3 npeabABreHus yKkasaHHbIX AOKYMEHTOB
He NpOU3BOAMUTCA.

2.1.11. Ons odopmMmneHus KagpoBbiX [OOKYMEHTOB W NpefocTaBneHus
HanoroBbIX NbroT paboTHUK Taloke AONOMHUTENbHO NPEeabABMNAET.

o KOMWIO CBUAETENLCTBA O MOCTAHOBKE Ha y4eT B Hanorosom opraHe (MHH);

e KOMUK cBUZeTenbcTBa 0 bpake,

® KOMWUIO CBMOETENLCTBA O pacTopX)eHun bpaka;

e  KOMWIO CBUOETENLCTBA O poXaeHUN pebeHka (geTen).

2.1.12. B uensx Gonee nNOMNHOW OUEHKM npodeccuoHanbHbIX W AENoBbIX
Ka4yecTB npuHUMaemoro Ha paboty cneuunanucta Pabotopgatens npegnaraet
3anofiHUTb aHKeTY, ycTaHoBNeHHoro obpasua.

2.1.13. B uensix Gonee nmnonHOW OLUEHKM npodeccuoHanbHbiX W OENoBbIX
Ka4yecTB NpuHUMaemoro Ha paboTty paboTHuka PaboToaaTtens MOXET NpeasnioxkuTe emy
NpeacTaBuTb KpaTKy MUCbMEHHYIO XapaKTepUCTUKy (pestoMe) O BbiNoNHAEeMoil paHee
paboTbl, BbLIMOMHUTE TECTOBOE 3adaHue, TMPOBEpPUTb YMEHWEe MOonb30BaThCA
OprTexXHUKon, paboTaTb Ha KOMMbOTEPE U T.4.

2.1.14. MNpu noctynneHun paboTHuKa Ha paboTy unu nNpu nepesofe ero B
yCTaHOBINEHHOM MOpsAke Ha Apyryto paboTy.

CneuuanucT no Kagpam obasaH nof pocnuck:

e 03HaKOMUTb PabOTHMKA C €ro JOMMKHOCTHOW UHCTPYKLMER, YCNoBUAMU Tpyaa U
yCroBMaMMU onnaTthbl Tpyaa;

e O3HaKOMUTbL ero ¢ Hacrosawumu [lpasunamu BHYTPEHHEro TpyAOBOro
pacnopsgka;

e 03HakoMuTb ero ¢ Kogekcom npodheccuoHanbHOM 3TUKM U cryxebHoro
noeeneHus paboTHUKOB yyYpeaeHns,

e pa3bACHUTL 065I3aHHOCTU MO COXPaHEHUI0 KOHPUAEHUUanNbHbIX CBEAEHUN;

e 03HAaKOMUTL PabOTHUKA C aHTUKOPPYNLUMOHHOW NONUTUKON YHPEXOEHUA.

CneuunanucT no oxpaHe Tpyaa obssaH nog pocnucs:

e MPOVHCTPYKTUPOBATb no obecneyeHunto BesonacHocTH Tpyaa,
NMPOWU3BOACTBEHHOW CaHWTapuu, rurMeHe Tpyaa, NpoTUBOMOXapPHOW OXpaHe W ApYyrum
npaBuiam no oxpaHe Tpyaa.

2.1.15. lMpu 3akno4eHUn TpyOoBOro AOrosopa, Kak npasuno, npuMeHseTcs
UcnblTaHWe C Lienbio NPOBEPKM COOTBETCTBUA paboTHMKa nopyyaemMon emy paboTe.

2.1.16. YcnoBus NpOXOXOEHWUS WCMbITAaTENbHOrO CPOKa OroBapuBakTCHA B
TPYAOBOM [0roBope, 3akno4aemoM ¢ pabotHukom. OTCyTCTBUE B TPYLOBOM [OrOBOpE
ycrioBusi 06 UCMbITaHWU O3HaYaeT, 4To paboTHUK NPUHAT Ha paboTy Bes ucnbiTaHus.

2.1.17. CpoKk WchbiTaHUS HEe MOXeT npeBbillaTe TPex MecsAues, a And
ovpekTopa YupexaeHus, ero samecTuTenei, rnasHoro GyxranTtepa — LUECTU MECALEB,
ecri¥ MHOe He YCTaHOoBreHo depepanbHbiM 3akoHoM. [lpu 3akmoYeHuu TpynoBOro
[IOTOBOPA Ha CPOK OT ABYX [0 LUECTU MECALEB UCMNbITaHWE HE MOXET NpeBbillaTh ABYX
Hegernb.

2.1.18. Ecnn cpok ucnblTaHus uctek, a paboTHuk npopomkaeTt paboTty, OH
CYMTaETCH BblAEPXKABLUMM WCMbITaHWE, W nocreaylllee pacTopXeHWe TpyAoBOro
[Jorosopa JonyckaeTcs TOMbKO Ha 0oBLMX ocHoBaHWUAX. [py HeyaoBnNeTBOPUTENbHOM
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pesynkTate WCMbiTaHus ocBoboxaeHne paboTHuka OT paboTbl MPOU3BOAUTCS
avpekTopom 6e3 BoinnaThl BbixogHoro nocobus. Ecnv B nepuoa ncnbitaHus paboTHUK
NpuAET K BbIBOAY, YTO NpeAnoxeHHas paboTa He ABRSAETCA 4NA Hero noaxonsllew, To
MMeeT npaBO pacTOpPrHyTb TPYAOBOW [OroBOp MO COBCTBEHHOMY KenaHuio,
npenynpeavs o6 atom Pabotogatens B NUCbMeHHOW popMe He Mo3fHee, YeM 3a Tpu
[OHA 00 OKOHYaHMA WCMbITAaTENLHOro cpoka. B cCpok ucnbiTaHUs He 3acuuTbiBaeTcs
nepuos BPEMEHHOI HeTpydocnocobHocT paboTHWKa W Apyrve nepuofbl, Korga OH
chakTuyecku oTcyTcTBOBan Ha paborTe.

2.1.19. Tlpuem Ha paboTty odopmnseTcs npukasom Pabotogartens, nsgaHHbIM
Ha OCHOBaHMMW 3aKNK4YeHHoro TpyaoBoro gdorosopa. CopepxaHue npukasa [OIMKHO
COOTBETCTBOBATL YCNOBUAM TPYA0BOro forosopa.

2.1.20. TMpwukas PaGotopatens o npueme Ha paboTy obbsaBnseTcs paboTHUKY
noJ pacnucky B TPEXAHEBHLIM CPOK CO AHA haKTUYeCcKoro npecTynneHus K padoTe.

2.1.21. Ha «kaxgoro paboTHuKa, npopaboTaBLIEro Ccebille MATU [HEN,
PabBoTonatens BedeT TpyAOBble KHWKKM (B criydyae ecnu aTa paboTta sensetca ANA
paboTHWKa OCHOBHOW).

2.2. YBonbHeHue paboTHUKa

2.2.1. TpekpalleHne TpyaoOBOro [oroBopa OCYLUECTBMAAETCA TOMbKO MO
OCHOBaHWSIM, NpeaycMoTpeHHbIM TpygoBbiM  kogekcoMm Poccuiickoih Pefepauuu,
WHbIMK beaepanbHbIMU 3aKOHaMM.

2.2.2. PaboTHWK MMeeT npaBo pacToprHyTb TPYAOBOW AOroBop, npeaynpenvs
06 atom PabGotogaTens B nNUCbMEHHOW dopme 3a ABe Hepenu. B cnyyasx, korga
3asBneHne paboTHUKka 06 yBONMbHEHUWM MO ero uHuuuatuse (Mo coBGCTBEHHOMY
XenaHuo) oByCcnoBreHo HEBO3MOXHOCTLIO NPOAOIKEHUs UM paboTbl (3aYucneHve B
obpazoBaTesibHy OpraHu3aLuuio, BbIXOA Ha MEHCU U Op.), a Takke Mnpu Hanmu4uu
APYr1MX OCHOBaHUM, NpedyCMOTPEHHbIX TPYAOBLIM 3aKoHoaaTernbcTsoM, PaboTofarens
pacTopraeT TPy4oBOW AOrOBOP B CPOK, YKa3aHHbIA B 3asBNeHUn paboTHuKa.

2.2.3. o cornawexuio mexny paboTHukom u Pabortopatenem TpynoBo#
[IOroBOp, MOXeT ObiTb, PacTOprHyT O WCTeYeHWs cpoka npeaynpexaeHus o6
YBOJbHEHUM.

2.2.4. TlpeKkpalleHve TpygoBOoro pgoroeopa  OMOpMIAETCA  NpuKasom
Pa6oToaartens, npefocTaBnsemMbiM paboTHUKY 4715 03HAKOMIIEHWUSA NoA POCMUCh.

2.2.5. Tpu yBonbHeHuW paboTHWKY MofaraeTcas KomneHcauuss 3a BCe
Heucnonb3oBaHHble oTrnycka. Ecnu cpok paboTbl, KOTopbi faeT paboTHUKY npaBo Ha
eXerofHblii OTNYCK, He paBeH Lenomy Yuciy MecsLeB, TO OKpyrieHWe npousBoauTCA
no crieAyoLwmnm npasunam:

® B 60nbu.1yro CTOpPOHY, €Cn B MecsALe YBOJIbHEeHUA OTp&GOTaHO He MeHee
NONOBUHbLI MECALA,
° B MEHbLUYK CTOPOHY, €Clin OTpEﬁOTaHO MeHee NoNoBUHbI MecALla.

2.2.6. [pu onpegeneHny Konv4ecTea kaneHaapHbix AHEN HEUCMNOoNb30BaHHOrO
OTRycKa, NOAMEeXallux onnate Npu pacyeTe KOMMNEHCaLuu 3a HEeWcrnosib30BaHHbIi
OTMYCK, OKpYrNeHue 40 LerbIX AHEe Npon3BOANTCA B Nonb3y paboTHuKa.

2.2.7. B peHb yBonbHeHuss PaboTtopgartens ob6s3aH BblgaTtb paboTHUKY €ero
TPYAOBYI KHUXKY C BHECEHHOW B Hee 3anvcbio 06 YBOMbHEHWMU W NPOU3BECTU C HUM
MOMHLIM  pacyeT (BbiNATUTb BCE CYMMbl, npuduTarownecs paboTHUKY OT
PabGoTtogatens).

2.2.8. B peHb yBonbHeHua paboTHWK AOMmKeH Bo3BpaTuTb PaboTtoparenio
nubo ykasaHHOMY MM ULy BCe WMYLLECTBO, 3akpenneHHoe sa Pabotogartenem u
nepegaHHoe paboTHUKY ANA WCMOSHEHUA TPYAOBbIX 06s3aHHOCTEN, a Takke nepeaath
BCe Aena ykasaHHoMmy PaboTtogatenem nuuy.
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2.2.9. B [JeHb YBOMbHEHWs, MpW nonyvyeHun pacyeta paboTHWK oBssaH
npeactaeuTe B OyxranTepuio  MOMHOCTbIO  3amnofiHeHHbIA  O0DXOAHOW  JIKCT,
NOATBEPXKOAOLWMIA OTCYTCTBME Kakux-nubo MaTepuarnbHbIX MPEeTeH3nid CO CTOPOHbLI
agMUHUCTPaUMKU ydpexaenus (copma obxopgHoro nucta — [punoxexne Ne 1 K
HacTosAwwmm lNpasunam).

2.3. lMepemeleHue paboTHKKa

2.3.1. TlepeBog Ha gpyryto paboTy npousBoauTca B criydasx, YyCTaHOBMEHHbIX
TPYAOBbIM 3aKkoHofjaTenbcTBoM. [lepeBoj OCYLUEeCTBNAETCA TONbKO C MUCbMEHHOro
cornacus paboTHuka.

2.3.2. [Ons ocdopmrneHus nepesofa Ha apyryto paboTty B nUcCbMeHHOW dopme
3aKl0YaeTca [ONONHUTENBHOE CcorfalleHne, cocTaeBnseMoe B [BYX 3K3emnnapax,
KaXKOblA M3 KOTOpbIX noAnucbiBaeTcs ctopoHamu (Pabotogatenem v paboTHUKOM).
OfMH 3K3eMnnaAp CcornalleHus nepepaeTcs paboTHWKY, [OPYron XpaHuTcs Y
Pabotopartens. MNMonyyeHue paboTHUKOM 3K3emnnspa cornalleHus noaTBEpXOaaeTcs
noAnvcelo paboTHUKa Ha 3K3eMNspe, XxpaHsiwemes y Pabotoaarens.

2.3.3. Tepesop paboTHWka Ha Apyrylo paboTy odopmMnseTcs npukasom
PaboTopaTtens, uagaHHbIM Ha OCHOBaHMM OOMOSHUTENBHOrO COrMalleHUsa K TpyaoBOMY
norosopy. [pvkas, NoanMCaHHbIA OVPEKTOPOM YUYpPEeXAeHUs Unu ynoITHOMOYEHHbIM
nvuom, obbsaBnseTcs paboTHWKY Nof poCmnuChb.

3. OcHOBHbIe NpaBa U 06513aHHOCTU pabOTHMKOB

3.1. PaboTHuku UMEKT npasa, YyCTaHOBMNEHHbIE TPpy4oOBbIM
3aKOHO4aTENbCTBOM, Ha:

3.1.1. 3aknwyeHue, W3MEHEHWEe W pacTop)KeHWe TpyAaoBOro Aoroeopa B
nopsiaKe U Ha YCNOBUSAX, YCTAHOBMEHHbIX AeACTBYIOLMM 3aKOHO4AaTEeNbCTBOM;

3.1.2. npegocTtaeneHue paboTbl, 06ycrnoBneHHON TPyAOBLIM AOrOBOPOM;

3.1.3. paboyee MeCTO, COOTBETCTBYIOLLUEE YCNOBUSAM, MNPefyCMOTPEHHbIM
rocyAapcTBEHHbIMW CTaHaapTamu opraHusauuu U OesonacHocTW TpyAda, TPYAOBbIM
LOrOBOPOM;

3.1.4. cBOeBpeMeHHylo U B nonHom obbeme BbiMnaTty 3apaboTHOW nnathl,
npenycMOTPEHHON TPyAOBbIM AOrOBOPOM B COOTBETCTBUM CO CBOEW KBanudukauuen,
CNOXHOCTbIO TPYAA, KONMYECTBOM M Ka4eCTBOM BbINOJTHEHHOI paboTsl, 6e3 kakoit-nubo
OVCKpUMUHaLMY,

3.1.5. oT1aobIX, obecneynBaembii yCTaHOBMNEHMEM HOpMarbHOM
NnpoaomkuTensHoctn  pabodero  BpeMeHW, NPeaocTaBfeHUeEM  exeHefernbHbIX
BbIXOZHbIX OHEW, HEpabounx NpasgHUYHbLIX AHEN, ONnnavuBaeMblX eXXEroAHbIX OTMNYCKOB,

3.1.6. nonHylw [OCTOBEPHYW WHdopmauuio o6 ycrnoeBuax Tpyda W
TpeboBaHUAX oxpaHbl Tpyaa Ha paboyem mecTe;

3.1.7. y4yacTue B KOHKypCe Ha 3amelLeHne BaKaHTHOW JOMKHOCTY;

3.1.8. obbeaguHeHue, BKOYaA NpaBO Ha co3faHue npodeccuoHanbHbIX
COK30B U BCTYMMEHWE B HUX [ANSA 3aliUTbl CBOWUX TPYAOBbLIX Npas, cBOOOA U 3aKOHHbIX
WHTEpEeCoB;

3.1.9. y4acTue B ynpaBliEHUU yYpexaeHMeM B MpeaycMOTPeHHbIX TpyaoBbIM
kogekcom Poccuiickon ®Pepepauuu, UHbIMU - bedepanbHbIMU - 3aKOHaMKU - U
KOJIEKTUBHbLIM AOrOBOPOM chopmax;

3.1.10. 3awmTy CBOUX TPYAOBLIX Npas, cBODOA W 3aKOHHbIX MHTEPECOB BCEMW,
HE 3anpeLleHHbIMU 3aKoHOM crnocobamu;

3.1.11. paspelwleHue wHAMBUAOYalNbHbLIX W KONNEKTUBHbIX TPyOOBbIX CMOPOB,
BKMOYaa npaBo Ha 3abacToBKy, B MOpsifKe, YCTaHOBMNEHHOM TpyAOBbIM KOAEKCOM
Poccuiickon ®egepaumu, MHbIMU pefepanbHbiMA 3aKkoHaMu,
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3.1.12. BoamelleHue Bpena, NPUHNUHEHHOro paboTHUKY B CBA3WU C UCMONHEHNEM
UM TpydoBbiX 00si3aHHOCTEN, W KOMMEHCauWl MopanbHoro Bpefja B nopsake,
YCTaHOBMEHHOM  TpyA0BbIM KOLEKCOM Poccuiickoi depgepauumu, MHbIMU
thenepanbHbIMU 3aKOHAMU;

3.1.13. npodeccuoHanbHyl0 MOLMOTOBKY, MNEpenoarotoBKy W MoOBbILEHWE
kBanudukauun, BKItoYas oby4yeHne HOBbIM Npoeccusm;

3.1.14. obsasaTenbHoe coumanbHoe cTpaxoBaHue B criydasXx, NpeayCcMOTPEHHbIX
AEeCTBYIOLLUM 3aKOHOAATENLCTBOM;

3.1.15. uHble npaBa, yCTaHOBMNEHHbIE PefepanbHbIMU 3aKkoHaMu.,

3.2. PaboTHWUKK 06sA3aHbl B COOTBETCTBMMU C TPYAOBbIM 3aKOHOAATENLCTBOM:

3.2.1. pobpocoBecTHO WCNOMHATL cBOU TpyAoBble obazaHHOCTH,
BO3MOXEHHbIE TPYAOBbIM AOrOBOPOM, AOMKHOCTHOW MHCTPYKLMEN,

3.2.2. obecneuymBartb cobnogeHne K 3aluTy nNpas WM 38KOHHbIX WHTEPECOB
rpaxaaH;

3.2.3. cobnwgartb npasuna BHYTPEHHEro TPyAOBOro pacrnopsanka,

3.2.4. cobniogate TPYAOBYHO OAUCLUMITAHY,

3.2.5. BbIMNOMHATL YCTAHOBMEHHbIE HOPMbI TPYLA;

3.2.6. wucnone3oBaTb pabouee BpeMS ans OCyLLEeCTBNEeHUs
npoceccuoHansHoi AeATENbHOCTH, BO3AEPXKMUBATLCA OT AEWCTBUA, NPENnATCTBYHOLLNX
OpYrvM paboTHUKaM BbIMOMHATE UX TPYAOBblE 06A3aHHOCTH,

3.2.7. cobniogaTe TpeboBaHua no oxpaHe Tpyda U obecnedyeHuto
BesonacHoOCTM  Tpyda, TMPOM3BOACTBEHHOW  caHuTapuu, TurveHe  Tpyga W
NPOTUBOMNOXaPHON OXpaHe, MNpefycMOTPeHHble COOTBETCTBYHOLIMMK nNpasunamMm W
NHCTPYKLUMAMMU,;

3.2.8. npoxoautb obsAsaTenbHble npeaBapuTenbHble (MpU NOCTYNNEeHMU Ha
paboTy) U nepuoaudeckve (B TeyeHue TPYAOBOA [EATENbHOCTU) MedWUMHCKMe
OCMOTPbI;

3.2.9. HesaMeanuTernbHO coobLnTb PaboTtopatento nubo
HENocpeaCcTBEHHOMY PYKOBOAWUTESNO O BO3HWMKHOBEHMM CUTyauuu, NpencTaBnsioLlei
Yrpo3y XW3HW 1 300POBLI0 MIoAeN, COXPaHHOCTM UMyLLecTBa PaboToaaTens;

3.2.10. He pasrnawarb (BOCMPOW3BOAMTbL, O3BYYMBaTh, KOnuMposaTb U T.4.)
OXPaHSAEMYI0 3aKOHOM TaiiHy (CnyebHyto M MHYI0), CTaBLUylo W3BECTHOW paboTHWKY B
CBSI3U1 C UCMOMTHEHUEM UM TPYAOBbIX 0653aHHOCTEN;

3.2.11. Bepedyb U 3IPPEKTUBHO UCMONbL3OBaTb OPITEXHUKY U Apyroe
obopynoBaHue, DepexHo OTHOCWUTBCA K NpeaMeTaM, Bbl4aBaeMbiM B MOMb30BaHWe
paboTHMKaM, SKOHOMHO W pauMOHanbHO pacxofoBaTh MaTepuansl, 3NeKTPOIHEPruio,
TEennoaHepruo, Boay v Apyrne MatepuanbHble LEHHOCTH,

3.2.12. cobniopgaTte nopagok paboTbl ¢ AOKYMEHTaMW, XpaHUTb OOKYMEHTbI B
MecTax, He4OCTYNHbIX A5 NOCTOPOHHUX UL,

3.2.13. cobnwoaaTtb NPUHLUNBI Cry»ebHoro nosefeHus;

3.2.14. cobnwogaTb TpeboBaHUs aHTUKOPPYNLMOHHOR NOMUTUKA YYPEXAEHNS,

3.2.15. cobniogaTe ycTaHoBneHHble PaboTtoaatenem TpeboBaHusA K BHELUHEMY
BMAOY W opraHunsauum paboyero mecTa;

3.2.16. oTtpabotate y PaboTopaTtens nocne oOy4eHUs He  MeHee
YCTaHOBMEHHOrO [OrOBOPOM CpoOKa, ecrnu oby4yeHue NpoBOAUNOCH 3a CHYET CPeAcTB
pabotogartens, nubo BoamecTuTb  PaboTopaTento  AeHexHble  CPeAcTsa,
nepe4YncneHHbie UM Ha onnaTy oOy4yeHusi, WUCYUCNEHHbIe MPOMOpLMOHaNbHO
chakTudeckn He oTpaboTaHHOMY MOCIe OKOHYaHWUsA 0By4YeHUsi BpEMEHN.

3.2.17. B cny4ae OTCyTCTBMS Ha paboyeM MecTe, 3aKpblBaTh KabuHeTbl ANA
npeaoTBpaLLeHns AoCcTyna B HAX MOCTOPOHHUX NUL;



3.2.18. B cny4ae 3aboneBaHUa 0OPMMATL BONMbHUYHBIA MUCT, KOTOPbLIA ByaeT
ABMATHCA OCHOBaHMEM OTCYTCTBUSA Ha paboyem mecTe;

3.2.19. B TeyeHne 5 paboumx pAHelt coobuwaTte paboToaatento o6o Bcex
U3MEHEHMAX CBOVX NEPCOHanbHbIX AaHHbIX;

3.2.20. uHble 0683aHHOCTH, YCTAHOBIEHHbIE hedepalbHbIMK 3aKoOHaMU.

3.3. Kpyr obssaHHocTeli paboTHuKa onpedenseTcs TPyAOBbIM [OrOBOPOM,
[OMKHOCTHON  WHCTPYKUWEW, APYrMMK  HOPMaTUBHLIMA  JIOKANbHbIMW  akTamu
PaboTopatens.

3.4. PaboTHuMKam 3anpellaeTcs:

3.4.1. BblHOCUTb C MecTa paboTbl UMYLLECTBO, NpeAMeTbl UMW Martepuansb,
npuHagnexalwue paboTogatento, 6e3 cOOTBETCTBYIOLLErO paspelleHus pabotoaarens;

3.4.2. npuHocUTb ¢ cobol nMpeAMeTbl UMW ToBapbl, NpefHas3Ha4YeHHble AnS
npogaxu Ha paboyem MecTe, a Takke NpeaocTaBnsATh NOMELLEHVA ONA opraHusauuun
TOProBenu,

3.4.3. npoBOAUTb HECAHKUMOHMPOBAHHbLIE MHTEPBbLIO, BCTPEYMN U NEPEroBopkl C
TPETLMMU NMLIAMUK MO BOMpocaM, KacalLUMcs AEATENbHOCTY YYPEXAEHNS,

3.44., KypuTb Ha TEPPUTOPUN YYpEXOEHUs.

3.5. PaboTHWK HeceT AuCUMNAMHAPHYK OTBETCTBEHHOCTb 3a COBepLUEHWE
OUCUMNIUHAPHOrO NpPOCTynKa, TO €CTb HEWUCMNONMHEeHVWe WX  HeHagnexallee
WCMOMHEHME MO €ero BUHE BO3IMOXEHHbIX Ha Hero TpyAoBbiXx o0BOsA3aHHOCTEN, B
cooTBeTcTBMM Cc  TpyaoBbiM  kogekcom  Poccuiickoir  depepauun,  MHbIMU
denepanbHbIMU 3akoHaMU.

3.6. PaboTHMK HeceT MaTepuarnbHyld OTBETCTBEHHOCTb Kak 3a MNpsMOM
feicTBUTENbHbIR yilep6, HenocpeACTBEHHO NPUYMHEHHbIR UM paboTofaTento, Tak U 3a
ylep6, BosHUKWHMIA y paboTofaTens B pesynbTaTe BO3MELLEHUS UM yllepba WHbIM
nuuam, B COOTBETCTBMM C TpyAoBbIM kopekcom Poccuiickoin Penepauuy, WUHbIMU
hepepanbHbIMU 3aKOHaMMU.

3.7. Tpyposble 00s3aHHOCTM U npaBa pPabOTHMKOB KOHKPETU3UPYHOTCA B
TPYZAOBbIX JOroBOpax v AOMKHOCTHbIX UHCTPYKLUSAX.

4. OcHoBHble nNpaBa U o6Aa3aHHocTU PaboTonartens

4.1. Pabotogatensb nmeet npasa, YCTaHOBMEHHbIE TPYLOBbLIM
3aKOHO4aTENbCTBOM:

4.1.1. 3aKknwoyaTtb, W3IMEHATb W pacTopraTe TPyOOBble [[OroOBOpbl C
paGoTHMKAMU B MOPsiAKE M Ha YCNOBUSX, YCTaHOBMEHHbIX Tpy#oBbIM KOLEKCOM
Poccuiickoit enepaumu, MHbIMU befiepanbHbiMy 3aKoHaMu;

4.1.2. oueHuBatb paboty paboTHMKA B COOTBETCTBUA C €ro TPYAOBbIM
BKMaA0M, NOOLLPSATL paboTHUKOB 32 4,0OPOCOBECTHbIN 3DMEKTUBHBIA TPYA,

4.1.3. TpeboBaTb OT paGOTHUKOB WCMOJIHEHWS MU TPYAOBbLIX 00si3aHHOCTE! U
BepeHoro OTHOLUEHMS K WMyllecTBy paboTtojatens W ApyruX paboTHMKOB,
cobniofeHns HacTosLWmx MNpaBun BHyTPEHHEro TPyL40BOro pacnopsaaka;

4.1.4. npuenekaTe pabOTHWMKOB K AUCUAMNNUHAPHOW U MarepuanbHoOu
OTBETCTBEHHOCTM B MOpAOKe, YCTaHOBMEHHOM TpyAoBbIM KofekcoM Poccuiickon
depepauun, UHeIMKU befepanbHbIMU 3aKoHamu,

4.1.5. npoBoguTbk cnyxebHble paccrnefoBaHuWA C LENbl YCTAHOBMNEHMA W
NpoBepKu hakToB coBepLleHns paboTHUKaMU OUCLMMITMHAPHbIX NPOCTYMKOB,

4.1.6. ynpaBnsTb NEpcoHanoMm W NpPUHWMaTh fokKarnbHble HOPMaTUBHbIE aKThl,
obszaTernbHbie 4ns UcnonHeHus paboTHUKamu,

41.7. cnocobcTBoBaTh pabOTHMKAM B MOBLILLEHWM UMW CBOEW KBanuduKkauuu,
COBEpPLUEHCTBOBAHUA NPOdeCcCoHanbHbIX HABbIKOB,



4.1.8. ocywecTBnATb WHble TMpaBa, npefocTaBfneHHble eMy TPYAOBbIM
3aKOHOAaTENbCTBOM.

4.2. Pabotogartenb 0b6s3aH B COOTBETCTBUM C TPYAOBLIM 3aKOHOAATENBCTBOM:

4.21. cobniogaTe 3aKOHbl U UHbIE HOPMATUBHbIE NPaBOBbLIE aKTbl, JIOKaNbHbIE
HOPMAaTWBHbIE aKTbl, YCIOBUS TPYAOBbIX LOrOBOPOB;

4.22. pasbAcHATbL paboTHWKy ero npasa M 00A3aHHOCTW, yCroBus onnaTtbl
TPyAa,

4.2.3. 3HaKOMWUTb C NMOPAAKOM U PEXUMOM paboThl;

4.2.4. npepoctaBnaTe paboTHukam paboTy, 0OYyCrnoBNeHHyl TpyAOBbIM
LAOrOBOPOM;

425. obecnednBaTe  paboTHukoB  obopynoBaHUEM, WHCTPYMEHTaMU,
TEXHUYECKON JOKYMEHTAUMEN U NHBIMU CpeacTBaMn, HeobXxoauMbIMU ANA UCMONHEHUs
UMW TPYLOBLIX 00A3aHHOCTEN;

4.26. obecneuynBatb OesonacHoCcTb Tpyga W YCnoBus, OTBeYawLlune
TpeboBaHMAM OXpaHbl U TUrMeHbl TPYAA,

427. obecneunsats paboTHUKaM paBHyo onnaTty 3a Tpyd paBHOW LIEHHOCTH,

4.2.8. cosgaBaTb YCnosBwa AnA pocTa MpOWM3BOAWTENBHOCTU Tpyda W
3apaboTHoi nnaTbl paboTHUKOB,

42.9. cobnwogaTte obwme TpeboraHusa npu obpaboTke nepcoHanbHbIX AaHHbIX
paboTHUKa W rapaHTUU MX 3alyWThl, YCTaHOBNEHHble TpynoBbiM kogekcom Poccuickoil
denepaumu, enepanbHbiM 3aKOHOAATENBCTBOM U UHBIMA HOPMATUBHLIMU NPaBoOBbIMK
akTamu,

4.2.10. BbiNmayuMBaTb B MOMHOM pasMepe npuyMTaloLlylocs paboTHUKaM
3apaboTHYl0 NnaTty B CPOKMU, YCTAHOBMEHHble HacToAlwuMu [lpaesunamu, TpyLoBbIMU
[orosopamu,

4.2.11. obecneumBaTe OblTOBble  Hyxabl paboTHUKOB, CBsi3aHHble C
UCMOMHEHUEM UMM TPYAOBbIX 06s3aHHOCTEN;

4.2.12. Bo3mellaTb Bpes, NPUYMHEHHBIA paboTHUKam B CBSI3W C UCTIONTHEHUEM
MU TPYAOBbLIX 0DA3aHHOCTEW B MOPSAKE U HA YCMOBUSX, YCTAHOBMEHHbLIX TpPYAOBbLIM
kogekcom Poccuiickoin  @Pepepauun, denepanbHbIMA - 3aKOHaMU M MHBIMY
HOPMaTUBHLIMY NPaBOBbLIMU aKTamu,

4.2.13. ocywecTensATe oba3aTenbHoe counanbHoe cTpaxosaHue paboTHUKOB B
nopsiaKe, yCTaHOBNEHHOM defepanbHbiMU 3aKoHamu;

4.2.14. BOMNpOChl, HE yperynupoBaHHble HacTOALIMMW Npasunamu, pelatb B
COOTBETCTBUU C AEWCTBYHOLLUM 3aKOHOAATENbCTBOM,;

4.2.15. UCNOnHATL UHble 06A3aHHOCTY, NpeayCMOTPEHHbIE TPYAOBbIM KOOEKCOM
Poccuiickoin  depepaumun, cenepanbHbIMUM  3akOHaMU U UHbBIMM - HOPMaTWBHbLIMU
NpaBoBbIMU aKTamy, COAepXaljuMu HOpMbl TPYOAOBOrO npaea, KOMneKTUBHBIM
JOroBOpPOM 1 TPYyL4OBbIMWU AOrOBOPaMU.

4.3, Pabotopartenb HeceT YCTaHOBIIEHHYIO 3aKOHOAATEeNbLCTBOM,
HOPMAaTWBHbLIMA NPaBOBbLIMW aKTamMi OTBETCTBEHHOCTb 33 HEUCMONHeHne CBOWX
obsi3aHHOCTEN, 3a HapylleHWe TPYyAOBOro 3akoHOAaTesbCTBa, WHbIX HOPMaTUBHbIX
NpaBoOBbLIX aKTOB, CoAepXaLLuX HOPMbl TPYAOBOrO Npaea.

5. Pexum paboTbl
5.1. B cooTBeTCTBMM C [OEWCTBYIOLUUM 3aKOHOAATENbCTBOM B YupexaeHuu
ycTaHaBnuBaeTcs nATUAHeBHas pabovas Hedens C [ABYMS BbIXOAHBIMM [HAMU —
cy6bota M BockpeceHbe. [lpogomkuTensHocTs pabodero BpemeHu cocTasnseT
40 yacoB B HeJen Ans My>U4uH 1 36 YacoB B HEAENIO ANA XEHLLUWH.
5.2. Pabouuit oeHb B YuypexaeHun HadnHaeTcs ¢ 9.00 yacoB 1 3akaH4uBaeTcs
B 17.15. yacoB - AN xeHwuH u B 18.15 yacoB — aons Myx4uH. B nATHUUY Bpems

10



OKOH4YaHuA pabouero OHs ycTaHaBnusaeTcs Ao 16.00 vacos - AnsA xedwwH, 17.00
4acoB - ANA MYX4YUH.

521. B HEKOTOPbIX CTPYKTYPHbIX noapasgeneHunsax YupexaeHus
(cneumanuctbl Mo couuansHon pabote Cnyxbbl CONPOBOXAEHWA MO  MECTY
KUTENbLCTBA;, OTAENEeHWe BPEMEHHOrO MPOXWBAHUS - MaLUMHUCT NO CTUpKe Benbsa U
PEMOHTY OfeXabl; KNagoBLLUK, pabouuii no obcnyxuBaHuo 3aaHnii, MexaHuk) pabouui
JeHb HauyuHaeTcs ¢ 8.00 yacoB u 3akaH4vBaeTtcs B 16.00 — AN XKeHLWWH; ANa MY>X4YUH
HauyuHaeTcs ¢ 8.15 yacoB 1 3akaH4ymBaeTcsa B 17.15 yacos.

5.2.2. [lepepbiB Ha oben B agMUHUCTPAUUK YUpexaeHua ycTaHaBnuBaeTcs ¢
13.00 yacos go 13.48 yacos ans xeHwwuH, ¢ 13.00 yacos go 14.00 yacos ANA My>X4UH.
B HeKoTOpbIX CTPYKTYpPHbIX noApasgeneHnsx YupexaeHus (cneuvanunctbl Mo
couunansHolt pabote CnyxObl CONPOBOXAEHMA MO MECTY XUTENbCTBA; OTAENEeHue
BPEMEHHOrO TMpPOXUBAHWA - MaLUMHWUCT MO CTUpKe Oenba W PEMOHTY OAeXnabl;
KnafoBLUMK, pabouyunit no oBCnyXuWBaHWID 30aHUA, MexaHuk) nepepbiB Ha oben
ycraHaenusaetca ¢ 12.00 yacos o 12.48 vyacos.

5.2.3. [Ins BoauTeneit yctaHaBnuMBaeTCA pexum rubkoro paboyero BpeMeHw,
KOTOpbIV NpedycMaTpuBaeT:

- NATUOHEBHYO pabo4ylo Hedemn NPoAoMKUTENbHOCTLIO 40 Yacos,

- ABa BbIXOOHbIX OHS;

- NPOOOIKUTENBHOCTbL eXefHEeBHOW paboThbl — 8 Yacos;

- NepepbIB 4Ns 0TAbIXa U NUTaHWUA NPOAOIPKUTENBHOCTLIO OAUH Hac,

- BpEMS Hayana v oKoHYyaHusi paboyero gHs ycTaHaBNMBaeTCsl B COOTBETCTBUM C
rpacouKom;

- YY4ETHbIN Nepuog — OAVH [eHb.

5.2.3. Tlepepbie Ha oben He npepgocTasnaeTca pPabOTHUKY, ecnu
NPOAOIMKUTENBHOCTb €ro eXeAHEeBHON paboTbl (CMeHbI) HE NpeBbILIAET YeTbIPpEX Yacos.

5.3. [IvpekTopy ycTaHaBnuBaeTCs HEHOPMUPOBAHHbLIN paboynii feHb.

5.4. OTtpenbHble paboTHUKM npuBnekatoTes K pabote 3a npenenamu
YyCTaHOBMEHHOW NPOAOIKUTENBHOCTU pabo4ero BpeMeH B COOTBETCTBUM C TPYAOBbIM
3akoHogaTenscTsoM Poccuiickon ®egepaunn.

5.5. Beugy cneuuduku paboTel PaboToaaTenem ycraHaBnuBaeTCcA CMEHHbI
pexxum paboTbl M BbIXOLHbIE AHW cornacHo rpaduky paboTbl, yTBepXOaemomy B
yCTaHOBMEHHOM MOpsAKe, ANS Cneayllmx [OMKHOCTEN: 3aBeayloluii OTAENEHMEM,
cTaplias MeuUMHCKas cecTpa, MeAuUMHCKas cecTpa, noBap, KyXOHHbIA pabouni,
coumanbHbil paboTHUK, cneumanucT no couuansHoi paboTe, KacTenaHLWa oTAeNeHus
BPEMEHHOro MpoXxuBaHus (dopma rpadmka cornacHo MpunoxeHuio Ne 2 K HacToALUM
Mpasunam).

56. Tlpu cmeHHOM pexume pabotel no rpadwvky [Ans  paboTHUKOB,
3aHMMalOLLMX AOMKHOCTH, YKasaHHble B NyHKTe 5.5, ycTaHaBnuBaeTca CyMMUPOBaHHbINU
yyeT paboyero BpeMeHM C y4eTHbIM nepuogom — ksapTarn (¢ 01 saHeapsa no 31 mapTa, ¢
01 anpens no 30 uoHs, ¢ 01 uonsa no 30 ceHTabps, ¢ 01 oktabps no 31 aekabps).

5.6.1. Tlpu cyMMUpOBaHHOM y4eTe onpepenieHne Hopmbl paboyero BpemeHu
OCYLLUECTBMNAETCA E€XeKBapTanbHO C y4yeTom creundukun paboTbl U Ha OCHOBaHUU
NPOV3BOACTBEHHOrO Kanengaps. Hopma paboyero BpemeHu B UenoMm 3a KeapTan
WCUUCNAETCS crnegyrLwmmMm obpasom: JOMKHOCTHON OKNaz AenuTcs Ha HopMy 4YacoB B
Mecslle U YMHOXaeTcs Ha oTpaboTaHHOE BpPEMsi, COrNacHO YTBEPXKAEHHOMY rpacduky,
HO He Bonee HOPMbl 4acoB MO MPOWM3BOACTBEHHOMY kaneHgapto. [Mpu onpeneneHuu
HOpMbI paboyero BpeMeHu KOHKpeTHOro paboTHUKa Mo UCTEYeHUU yYEeTHOro nepuopa
He y4UTbIBaKOTCA Te nepuodbl, koraa paboTHUKk dakTuyecku He pabortan (Bce BUAbI
OTNYCKOB, Nepuoabl BpEMEHHOW HETPYAOCNOCOBHOCTH, BEPEMEHHOCTU 1 POAOB 1 T.M.).
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5.6.2. [lpu cymmupoBaHHOM y4yeTe pabodero BpemMeHW ANs [AOIHKHOCTEH,
yKasaHHbIX B n. 5.5, gnutensHocTb paboyero BpeMeHU B KaXOOM Mecsile YYETHOro
nepuoaa MOXeT MEHATLCA, U TakuM obpasom, yBenvMyeHne BpeMeHn paboThl B Kakomn-
nubo MecsL KOMMEHCUpPYETCa yMeHbLUeHUEM paboyero BpeMeHu B Apyrue Mecalbl.

5.6.3. Tllpu cymmupoBaHHOM y4yeTe paboyero BpemMeHM MOACYET 4YacoB
nepepaboTkM ¥ onnaTta cBepxypoyHoi paboTbl BeAeTcA Mnocre OKOHYaHWus y4eTHoro
nepuoga (kBapTana) B COOTBETCTBMW C TPYAOBbIM 3akoHoAaTerbCTBOM PoccuiicKoi
®epepaumun. Onnata Tpyda paboTHMKY 3a Mecsl nNpouM3BOAMTCA Mcxoas U3
YCTaHOBMEHHOIO MECAYHOro oknaga 3a dakTudeckun oTpaboTaHHOe BpeEMs, HO He
Bornee HOpPMbI 4YAacOB B TeKylleM Mecsue B COOTBETCTBUM C MPOU3BOACTBEHHLIM
KaneHZapem Ha cooTBeTcTBytowwui rod. Paborta B BbIXOAHblE OHW BKIOYaeTcA B
Mecs4Hy0 Hopmy paboyero BpeMeHu 1 onradynBaeTcs OgHOKPaTHO.

5.7. B rpacwke paboTbl ycTaHaBnuBaeTcs AaTa Bblxofa Ha paboTy Kaxaoro
paboTHMKa, Havano, OKoH4YaHwe pabodyero AHA U MepepbiBbl HA 0ben ANS Kawaoro
paboTHuka. [padumk paboTel COCTaBMNSAETCA PyKOBOAUTENEM MoApasfeneHus,
yTBEpKOaeTCs OUPEKTOPOM W AOBOAUTCA A0 cBedeHus paboTHUKOB He rnosgHee, Yem
3a OOWH MecsL 4O BBEAEHWS ero B AelicTBMe.

5.8. PaboTHukam, ons kotopbix PaboTtogatenem yCTaHOBMNEH CMEHHbIA peXuMm
paboTtel U B rpadwmkax paboTbl npeaycMOTpeHbl nepepbiBbl Ha obed, [AaHHble
nepepbiBbl HE BKITKOYaKTCA B paboyee Bpems U He onnadusarTcs.

5.9. TlpoOomkuTensHOCTb pabo4ero OHSA, HernocpeAcTBEHHO
npeaLecTsytoLlero Hepaboyemy npasgHUYHOMY [HIO, YMEHbLUAETCsa Ha OAWH Yac.

5.10. B pabo4ee Bpems 3anpeLlaeTcs:

e OTBNEKaTb Apyrvx pabOTHUMKOB OT WCMOMHEHWS WMU HenocpeACcTBEeHHbIX
obszaHHoOCTEN;

e CO3blBaTb cObBpaHus No Aenam, He UMEKLMM OTHOLLEHUS K paboTe;

® UrpaTb B KOMMbIOTEPHbLIE U APYrUe Urpsbl;

e BECTM NUYHbIE NEPEeroBopbl No TenedoHy bonee 5 MUHYT,

KYpUTb Ha TEPPUTOPUN YUpeXaeHUs.

5.11. He obycnoBneHHoe TPYAOBbIMU ODA3aHHOCTAMM OTCyTCTBUE paboTHWKa
Ha paboyem MecTe, KpoMe Ccrny4YaeB Henpeofonumon cunsl (dopc-MaKopHble
obcTosTenbCTBA) n BPEMEHHOW HeTpygocnocobHocTy, JornyckaeTcs o
npefBapuUTENbHOrO MUCbMEHHOTO paspelUeHUsl HENoCpPe[CTBEHHOro pyKOBOAWUTENS.
OTcyTcTBUE paboTHuka Ha pabodvem mecTe Be3 yBaXWTENbHbIX MPUYNH B TeYeHUe
Bcero paboyero AHs (CMEHbI) HE3aBUCUMO OT ero (ee) NPOACIKUTENBHOCTH, @ TaKkkKe B
criyyae OTCyTCTBUMS Ha pabouyem mecTe Bes yBaxuTenbHbix npudvH Gonee 4-x 4acos
noapsn B TevyeHve paboyero AHSA (CMEHbI) ABMAETCA OUCLUNIIMHAPHbLIM NMPOCTYNKOM.

5.12. PaboTHMK nWM4HO WNU Yepe3 CBOWMX TNpeAcTaBuTene u3ssellaeT
paboTogaTenss O CBOEM OTCYTCTBMM Ha paboyem MecTe B cry4ae BpPeMeHHOW
HeTpyaocnocobHOCTY B TEYEHWE OLHOrO KaneHaapHoro AHsA.

5.13. PaboTtopatens uMMeeT npaBo HanpaBuTb paboTHWka B cnyxebHyio
KoMaHOUPOBKY. B TeyeHue Tpex OHel nocne BO3BpaLleHUs U3 KOMaHaUPOBKN paboTHUK
obsi3aH npenocTaBuTs PaboTogaTento oT4eT 0 npogenaHHon paboTe U NpefocTaBUTh B
OyxranTepuro aBaHCOBbIN OTHET.

5.14. PaGoTtomatens BegeT yd4eT BpemMeHu, dakTudecku oTpaboTaHHoro
kaxgbiM paboTHUKoM, B Tabere yyeTa pabo4yero BpeMeHu.

6. Bpewms oTabixa
6.1. [pu nATMaHeBHOW pabouyeli Hepene BbIXOAHbIMWU ABMAOTCA cybboTta K
BOCKpPECEHbE.
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6.2. [lpu cmeHHoi paboTe BbIXOAHbIE [AHU MPEAOCTaBMAKTCA C YYETOM
rpacduka paboTbl.

6.3. [pas3gHWyHble [OHW, YCTAHOBIEHHbIE 3aKOHOAATENbLCTBOM, HABMAKOTCA
Hepaboyumu OHsMU. [py coBnageHun BbIXOAHOTO W MPasfAHWUYHOrO AHEW BbIXOAHOW
[eHb NEPEeHOCUTCA B NopsaaKe, yCTaHOBIEHHOM 3aKoHO4aTeNbCTBOM.

6.4. T[lpuenedyeHne paboTHUKOB K paboTe B BbIXOAHble U Hepabouve
npasgHUYHble [OHU NPOWM3BOAMTCA C WX [MUCbMEHHOro corfmacus no  npukasy
Pabotopatens W Tofnbko B Ccnyyaax, MpefyCcMOTPEHHbIX 3aKoHOAaTenbCTBOM
Poccuiickon ®epepauumm.

6.5. PaboTHWKy exerogHo MNpefocTaBnseTcs  OnnadnBaemMbll  OTMYCK
NpoAoSKUTENbHOCTEIO 28 KanesaapHblX  OHEew, a  paboTHUKy-uHBaNUOy
NPeaoCTaBNASTCA EXEroAHbIA OTNYCK NPoAocmKMTENLHOCTLIO 30 KaneHaapHbIX AHEW.

6.6. [lpaBo Ha ucnonb3oBaHWe OTMycKa 3a Nepsbii rof paboTbl BOSHUKAET Y
paboTHUKa NO UCTEYEHMIO LUECTU MECsILEEB ero HempepbiBHoW paboTel y PaboTtogarens.
Mo cornalleHno CTOPOH onadnBaembli 0TNyck paboTHUKY MOXeT ObiTb NpefocTaBneH
N 0O UCTEYEHUs LWEeCTU MecsLeB.

6.7. o cornaweHuo mexagy paboTHukom u PaboTtogarenem onnavyvBaembilit
OTNYCK MOXET ObITb pasferieH Ha 4yacTu, npu 3ToM XOTs Obl 0fjHa 4acTb 3TOro OTMyckKa
[oMMKHa ObITb HE MeHee 14 KaneHAapHbIX OHEN.

6.8. [ns nnaHupoBaHWs  O4YepenHOCTW  MPefoCcTaBrneHusa  EeXeroAHbiX
onnayMBaembiXx  OTMYCKOB  3anofiHseTcs  rpaduk  OTMYycKoB,  YTBEpXAaembli
PaboTonatenem He nosgHee, YeM 3a [Be Hefenu A0 HacTynIeHnsa KaneHaapHoro roga.
Mo cornacosaHuto ¢ PaboTtogatenem paboTHMKY MO NMUCbMEHHOMY 3asiBIIEHUIO MOXET
BbITb NPEAOCTABMEH EXErofgHblii onnadMBaemMbli OTNYCK BHe rpadmka oTnyckos. [1pu
3TOM 3asiBfieHue J0MmKHO BObiTk nogaHo PaboTtoharento He nosgHee nNatu gHen 4o AaThl
HaCcTynneHuss NpegnonaraeMoro OTMycka, B MNpPOTUBHOM criyyae PaboTtogartene He
CMO>ET BbINONMHUTE 065A3aTenbCTBa MO BbINMATE OTMYCKHbIX HE MEeHee YeM 3a TpU OHA
[0 Hayana oTnycka, U ux BbinnaTta Byget npoussedeHa B AHUW Bbinnathl 3apaboTHOW
nnaTbl.

6.9. PaboTHukam, umerlmm Tpex U Donee petert B Bo3pacTte Ao 12 ner;
oOHOMY W3 poauTened  (onekyHy, mnonevuTenio, MpUemMHoOMYy  pOoAWUTENID),
BoCnuTbIBalOLEMY pebeHka-MHBanuaa B Bospacte Ao 18 netr  odepepgHoi
onna4yvBaemblil OTNYCK NPEAOCTABNAETCA N0 X XKenaHuio B yaobHoe ANsA HUX BpeMS.

6.10. lNMepeyeHb [OMKHOCTEW C BpeAHbIMKM ycrnoBusmu Tpyaa, pabota B
KOTOpbIX [aeT npaBO Ha [OMOMHUTENbHbLIA  OTMYCK, U MPOOOIKATENbHOCTh
[OMONMHUTENLHOIO  ONNa4yMBaemMoro OThycka onpegensieTca Mo pesynbratam
crneunanbHON OLEHKM TpyAaa.

6.11. 3a HeHOpMUpPOBaHHbLI pabouynii OeHb OUPEKTOPY  Y4YpexOeHUs
ycTaHaBNMBaeTCs AOMNONMHWTENbHbIA — onnayMBaembiii  OTNYCK B Konvuyectse 3
KaneHgapHbIX OHe.

6.12. PaBoTHUKY MOXET NpeaocTaBnaTbCa oTnyck 6e3 coxpaHeHusa 3apaboTHou
nnaTtbl Mo cemMeliHbiM oBCTOATENBCTBAM W APYrUM YBaXUTENbHbIM NpUYUHAM MO KX
3aABneHuamM. NpoaomKMTENLHOCTL AAHHOrO OTIMyCKa OnpeaenseTcs Mo cornalleHuto
mexay paboTHukoM n PabotopaTtenem.

6.13. Pabotogatens Ha OCHOBaHWM MUCbMEHHOrO 3asBrneHua obs3aH
npenocTaBuTk OTNyck 6e3 coxpaHeHws 3apaboTHOW nnaTbl CreaylolwuM KaTeropusm
pabOTHUKOB:

e paboTallUM NeHCcUoHepam no crTapoctTu (no BospacTty) — Ao 14
KaneHaapHbIX OHEN B roay;

e pOAUTENSAM U XeHaM (My>XbsIM) BOEHHOCHYXaLUMX, NOrubLunmx unm ymepLUmx
BCNEACTBUE pPaHEHWs, KOHTY3MW WU YyBEYbS, TMOJTydEeHHbIX TMNPU  UCMNONTHEHWUY
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obsasaHHOCTel BoeHHoW cnyxbbl, nubo BcnepcTeue 3abonesBaHwsi, CBA3AHHOIO C
MPOXOXAEHUEM BOEHHOW cnyx0Obl — 0 14 KaneHaapHbIX AHEW B roay;,

e paboTatowum vHBanugam — go 60 kaneHgapHbIX gHel B roay,

e paboTHuKaM B crydasx poxaeHust pebeHka, peructpauuu Bpaka, cmepTu
BrIN3KUX POACTBEHHUKOB — IO NATU KaneHgapHbIX HEN.

6.14. CeepxypoyHasa paboTa onnayuMBaeTcsi 3a nepeble ABa 4aca paboTbl He
MEHee 4Yem B TMONyTOPHOM pa3mepe, 3a nocfnegylolune 4acbl - He MeHee 4Yem B
[BOHOM pasmepe. KOHKpeTHble pasmepbl onnaTkl 3a CBEPXypouHyo paboTy MoryT
ONpenensThCs KONMEeKTUBHbIM [OroBOPOM, IOKalnbHbIM HOPMAaTUBHBIM aKTOM Wnx
TpyAoBbiM [doroeBopoM. [lo >xenmaHuio paboTHWka cBepxypodHas paboTa BMeCTO
NOBbILLEHHOW OnnaThl MOXET KOMNEHCUPOBATLCA NPefocTaBfieHNneM AONONHUTENBHOrO
BPEMEHU OTAbIXa, HO HE MeHee BpeMeHU, 0TpaboTaHHOTO CBEPXYPOYHO.

7. [pumMeHsieMble K pabOTHUKaM Mepbl NOOLPEHUS

7.1. 3a o6pasuoBoe BbLINONIHEHME CBOMX TPYAoBbiX  0BA3aHHOCTEWN,
MOBLILLEHWE MPOU3BOAUTENBHOCTU TpyZda, NpofdormkuTensHyto GesynpedHyio paboTy,
HOBaTOPCTBO, WHULMATMBHOCTL U Apyrhe npodeccuoHarbHble ycrnexu MoryT ObiTb
NPUMEHEHbI CreayoLle Mepbl NooLpeHns paboTHUKOB:

¢ 00bABNeHue bnarogapHoCcTy;

e Bblaya OEHEXHOW NpemMuu;

e HarpaxmneHve noYeTHON rpamoTow;

e HarpaxmneHue LeHHbIM NogapKom.

7.2. B oTHoweHuM paboTHMKA MOXET NPUMEHATBCA O4HOBPEMEHHO HECKOMbKO
Mep MOOLLpeHUs.

7.3. [MoowpeHus odcopmnatoTcs npukasom Pabotoparens v AOBOAATCH A0
CBEleHMS BCEro KOMMEKTUBa U 3aHOCATCA B TPYOOBYIO KHWXKKY paboTHUKOB. B npukase
ycTaHaBNnMBaeTCs, 3a Kakue UMeHHO ycnexu B paboTe noowpseTca paboTHUK, a Takke
YKa3bIBAETCS KOHKPETHasi Mepa MooLlpeHus.

7.4. 3a ocobble TpyaoBble 3acnyru nepes obLIecTBOM W rocygapcTBoM
paboTHWKM MOryT BbiTe NpeAcTaBrieHbl K rocyapCTBEHHbIM Harpagam UM noYeTHbIM
3BaHUAM.

8. [OucuunnuHa Tpyaa

8.1. 3a coBeplleHME AUCUMNMAMHAPHOrO MPOCTYMKa, T.e. HEeWUCNONHeHWe Wnu
HeHagnexallee WUCMonHeHue no BuHe paboTHWKa BO3MNMOXEHHbIX Ha Hero TpyaoBbIX
obsizaHHocTel, PaboTogaTtents MMeeT nNpaBo NPUMEHUTL criefytolve AUCLUUnIMHapHblie
B3bICKaHUA:

e 3amevaHue;

e BbIFOBOP;

e YBOJSIbHEHMWE MO COOTBETCTBYHOLMM OCHOBaHUAM.

8.2. PaboTHuK, nosfBMBLUMIACA Ha paboTe B COCTOAHWW arKorofibHOro,
TOKCMYECKOTrO UMW HapKOTUYECKOro OMbsHEHUs, He gonyckaeTcs K paboTe B OaHHbIN
pabounii geHb. Mpu BbisBNEeHUN paboTHUKa B COCTOAHMWU ankorosibHOro, TOKCUYEeCKoro
UNN  HapKOTUYECKOro OMnbsiHEHWS Ha paboyeM MecTe MpuHUMalTCA Mepbl Mo
OTCTpaHeHuto ero ot paboThl.

8.3. [lo npumeHeHus OUCUMNIIMHAPHOTO B3bIiCKaHUS OT paboTHWKa [OIMKHO
6biTb 3aTpeboBaHo 0ObsficCHEHMEe B nucbMeHHon copme. OTkas paboTHuka AaTb
obbsAcHeHMEe OMOPMIAETCH aKTOM W He MOXEeT CHyXuTb nNpenaTcTBuem Ans
NPUMEHEHUA B3bICKaHWSA.

8.4. [vcuunnuHapHbie B3biCKaHWs MPUMEHSAOTCH He No3dHee OAHOro mecsua
CO [OHA OBOHapyXeHus MpocTynka, He cyuTas BpemeHu 6GonesHn paboTHUKa,
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npebblBaHUA €ro B OTMyCKe, a Takke BpemeHu, HeobxoAuMoro Ha y4eT MHEeHUs
npeacTaBUMTENbHOrO opraHa paboTHUKOB.

8.5. [ducuMnnvHapHoe B3biCKaHWe HEe MOXET ObiTb MPUMEHEHOo No3aHee LecTu
MEeCSsILIEB CO [OHSA COBEepLUeHUs MPOCTynka, a no pesynbTaTtam PeBusnun U npoBepKu
thMHAHCOBO-XO3ANCTBEHHON AeATenbHOCTM UMW ayaWTOPCKOW NPOBEpPKU — Mo3faHee
OBYX NeT CO [HA ero coseplUeHus. B ykasaHHble CPOKUM He BKMK4YaeTca Bpems
npowu3BoOACTBa MO YroNoBHOMY Aeny.

8.6. 3a Kaxgbli AUCUMNNUHAPHBIA NPOCTYNOK MOXET BbiTb NPUMEHEHO TOMNbLKO
OAHO OMCUMUNIIMHAPHOE B3bICKaHMWe.

8.7. [llpwu nNpMMeHeHUW B3bICKaHUA AOMMKHbI cobrniogaTteca obLymMe NpUHLMMbLI
AUCLMNIIMHAPHOW  OTBETCTBEHHOCTWM, TakWe Kak CcrnpaBeAnuBOCTb, PaBEHCTBO,
COpa3MepHOCTb, 3aKOHHOCTb, BWHA, @ TaKKe YYUTbIBATbCA TAXKECTb COBEPLUEHHOrO
npocTynka, obBCTOATENbCTBA, NMPWM KOTOPbIX OH ObiM coBeplleH, npefllecTsytollee
noeegeHne paboTHUKa, ero OTHOLLEHUE K TPYAY.

8.8. [lpukas paboTtogaTtens 0 NMPUMEHEHUU OUCLUMIUHAPHOIO B3bICKAHUA C
yKazaHWeM MOTUBOB €ro npuMeHeHusi obbsensetcs paboTHWKY, MNOABEPrHYTOMY
B3bICKaHWIO, MOJ PacnucKy B Te4YeHue Tpex pabouux OHel co AHs ero wsgaHus. B
criyyae oOTkasa paboTHWKA MoAanucaTb YKasaHHblA  Npukas  (pacrnopsikeHue)
COCTaBNAETCA COOTBETCTBYIOLMIA aKT.

8.9. Ecnu B TeyeHve roga co AHA NPUMEHEHUA OUCLUMNITMHAPHOrO B3bICKaHUA
paboTHuUk He OygeT nofBeprHyT HOBOMY [OUCLUMIIMHAPHOMY B3bICKAHWIO, TO OH
CYUTAETCH HE UMEKLLUUM AUCLMUMNIIUHAPHOTO B3bICKaHUS.

8.10. PaboTtopatens A0  WUCTEYEHMA  roga Cco  AHA NMpUMeHeHUs
AVCLMMIMHAPHOro B3biCKaHUA WMEET NMpaBo CHATb ero ¢ paboTHWKka no cobCTBEHHOM
WHMUMaTuBe, npockbe camoro paboTHWKa, XxoaaTalcTBy €ro HemnocpenCcTBEHHOro
PYKOBOZWTENS UNW NpeACcTaBUTENBHOIO opraHa paboTHUKOB.

9. Onnara TpyAa

9.1. Onnata Tpyaa paboTHUKOB, npemupoBaHWe W Apyrue gonnarbl
OCYLLECTBMATCA B COOTBETCTBUM C YCMOBUSMU TPYAOBOro Aorosopa U [lonoxeHuem
o6 onnate Tpy4a M maTepuanbHOM CTUMYNMpoBaHUM paboTHUKOB YUupexaeHus.

9.2. [pu coBmelweHun paboTHMKOM npodpeccuin  (JormKHocTen), T.e.
BbINMOMHEHWW [OOMOMHUTENBbHOW paboTbl, He O6YCnoBMEeHHOW TPYAOBLIM [OroBOPOM,
Npou3BOAWTCS gonnarta, pasMep KOTOpoW yCcTaHaBMMBaeTCa NpUKasom AupekTopa.

9.3. 3apaboTHas nnaTta BbinnavyvMeaeTcsa 2 pasa B Mecsl 3a NepByo NOMOBUHY
mecsLla — He no3gHee 20 yucna TekyLlero mecsua, 3a UCTeKWUA Mecal — He nosgHee
05 uyucna crefylowero Mecsilia, nyTeM NepeyvncrneHns Ha nuuesoi cyer PaboTHuka B
DaHke.

9.4. Tlpu coenageHWu [OHS BbINMatel C  BbIXOAHBIM UMM Hepaboymm
npasgHUYHLIM AHEM BbinnaTa 3apaboTHOW NnaTkl NPOM3BOAUTCA HaKaHyHe 3TOro AHsl.

9.5. Bbinnata [OeHEeXHbIX CPeacTB 3a o4YyepefHonW  OTMYCK  MOXET
NMPOV3BOAUTLCS OLHOBPEMEHHO C 3apaboTHOW nnaToi 3a NpedLlecTBYHLUA OTMNYyCKy
nepuog paboTbl, HO He No3AHee, YeM 3a TPU [HA [0 ero Havyana.

9.6. T[lpu Bbinnate 3apaboTHOW nnaTbl KaxaoMmy paboTHWKY BblaaeTcs
pacyeTHLIN NIUCT C yKas3aHWeM COCTaBHbIX YacTel 3apaboTHOW nnatsl, NpuyMTarLLencs
eMy 3a COOTBETCTBYWOLYMA Tnepuod, C yKkasaHWeMm pasmepa W OCHOBaHWUM
Nnpou3BedeHHbIX YyAepXaHuii, a Tawke obLleil AeHEXHOA CyMMbl, nognexailen K
BbINMAaTe.
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10. KoHdmaeHumanbHas uHdopmauus, cnyxebHas TanHa
10.1. B uensix oxpaHbl KOHduAeHuuansHocTh wWHpopmauuu Pabotopartens
obs3aH:

e OCYLLECTBMSAT  KOHTPONb  XPaHEHWs  NEepCOHarnbHbIX  AaHHbIX B
COOTBETCTBUW C TPEBOBAHUAMMU K YHETY U XPAHEHUIO KOHPUAEHLMANBHbIX CBEEHW;
e 03HaKOMWTb MOL pPOCMUCE Bcex paboTHWKOB, WMELWMX [OoCTyn K

KOHGMAeHUManbHo  uHdopmauum, ¢ 0b6a3aTensCTBOM O  HepasrnalleHuu
WHOpMaLUM, NONOXKEHWEM O 3aLLMTE NEePCOHanbHbIX AaHHbLIX PabOTHUKOB U NEPEYHEM
UHGOopMaLMK, cocTasnamoLen cny>xebHyto TaiHy;

o cosnatb paboTHUKamM HeobOxogumble yCnoBus AnNA coOnogeHus WMu
ycTaHoBneHHoro PaboTopatenem pexuma KoHduOeHUWanbHoW WHpopMauum ¥
crny>xeOHOWN TalHbI.

10.2. PaboTHWKM npuHUMaT Ha cebs obssatenbcTBa O HepasrnalleHun
CBEJEHWNIA, cofepKalmx cnyxebHyto TaliHy, NpeMeToM KOTOPO ABNAKTCS:

e cofepKaHue BCeX XO3ANCTBEHHbLIX U TPYA0BbIX JOrOBOPOB;
® nobas uHbopmaums o knueHTax Pabotoaartens,
® coepxaHue BCEX [OKYMEHTOB [Ana  ChyXebHoro nonb3oBaHus

(NMOMNOXEHWUs, UHCTPYKLUMKU U Ap.).

10.3. PaboTHukam 3anpeljaeTcs BecTM TeneqoHHble NeperoBopbl B
MPUCYTCTBMM MOCTOPOHHWX WL, €CNM 3TO npuBeAeT K pasrnalleHuio CryebHou
TaWHbl.

10.4. HesbinonHeHue ycnoswuii cobniopeHus cnyxebHoi TalHbl BnedYeT 3a
coboll OUCLUUNMUHAPHYD OTBETCTBEHHOCTb, a B Crfy4Yae HaHeceHus MnpsaMoro,
nokasaHHoro Pa6ovogatenem, MaTepuanbHoro  yuepba —  maTepuanbHyto
OTBETCTBEHHOCTb.

10.5. CoTpygHMKU Yy4peAeHUs B YCTaHOBMEHHOM nopsgke npefocTasnAlT
npaso Pabortogatenio Ha 06paboTky nepcoHarnbHbiX AaHHbix.  OBpaboTtka
NepCcoHanbHbIX AaHHbIX paboTHMKA MOXET OCYLUECTBNIATLCA UCKMIOYUTENBHO B LIENAX
obecneyeHuss CcobnioAeHUss 3aKOHOB W WHbIX HOPMAaTUBHbLIX MNPaBOBbLIX &KTOB,
cofeitictBus  paboTHMKAM B TPYyAOYCTPOWCTBe, ronyyYeHun obpasoBaHusa U
npoaswwkeHun no cnyxbe, obecneyeHuns nuyHon 6esonacHocTU paboOTHUKOB, KOHTPOMS
KOnu4yecTBa U KayecTBa BhinonHaemMon paboTbl.

11. BesonacHocTb TpyAa U NPOUM3BOACTBEHHAA CaHUTapuUA

11.1. PaboTHuku obs3aHbl cobnogate TpeboBaHuas no  obecneyeHuto
fesonacHocTM Tpyda W MPOU3BOACTBEHHOW  caHUTapuu, NpPeayCMOTpPEeHHble
3aKoHogartenbcTBom Poccuiickon Pepepaumv M UHbIMU HOPMAaTUBHBIMWA MPaBOBbLIMU
aKkTamu.

11.2. PaboTHuK ob6ssaH Gepedb cobcTBeHHocTe Pabortogartens, B TOM 4ucne
OprTexHuky, obopynoBaHue, UHCTPYMEHTbI U APYrylo BbIAEMEHHYI eMy TEeXHUKY ANS
BbINONHeHUs paboTel. O noboit  HEeWCNpPaBHOCTM TeXHUKM paboTHMK obssaH
HeMeaNleHHO CcoobLMTL CBOEMY HErNoCPEeACTBEHHOMY pykoBoauTento. PaboTHuK
0653aH UCMonb3oBaTth BblAeneHHoe eMy 0b6opyLoBaHME Mo HasHa4YeHuo. 3anpeLaeTcs
ero sKcrnyaTauus B LEnsX, He CBA3aHHbIX C ocyllecTBrneHnem paboTHWUKOM CBOUX
TPYAOBbIX 0653aHHOCTEN.

11.3. PaboTHuk 06s13aH coobLmTe CBOEMY HENnocpeACcTBEHHOMY PYKOBOLUTENIO
o noboi paboyel cuTyaumu, KoTopasi, No €ro MHeHWo, CO34aeT Yrpo3y XWU3HW WUNu
3nopoBblo pabBoTHuka. PaboTogaTtens He MoxeT TpeboeaTb OT paboTHuka
BO306HOBNEHUs paboThl, €CNU Takas onacHOCTb NpoaosikaeT coxpaHaTbea. O obom
NOBPEXAEHUM 3[0POBbS, Kakoi Obl CTENEHW TSHKECTU OHO HM Bbino, paboTHWK
HemMeaneHHo coobllaeT cBoeMy HenocpeacTBEHHOMY PyKOBOAUTENIO.
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11.4. PaboTHUKM YuypexaeHus npoxodsT obydyeHue, WHCTPYKTaX, MpOoBEepKy
3HaHWA NpaBun, HOPM W WHCTPYKUWMIA No oxpaHe TpyAa u obecnedeHuto 6esonacHoCTy
TPpyAa.

11.5. PaboTogatenb HeceT MaTepuanbHylo OTBETCTBEHHOCTb 3a yllepb,
NPUYVHEHHBI 300POBLID U UMyLLECcTBY paboTHMKa MpU WUCMONMHEHWU WM TPYAOBbIX
obsi3aHHOCTEll B COOTBETCTBMM C TPYAOBLIM 3aKOHOAATENBLCTBOM  PoCccuiicKoi
Penepaumn.

11.6. Pabotoparens HeceT npeaycMOTPEHHYIO 3aKoHOAaTENMBCTBOM
Poccuiickoit depepaunnm OTBETCTBEHHOCTb 3a HapylleHus TpeboBaHuid TPyAoBOro
3aKkoHopaTenscTBa Poccuiickoin Penepauuun, TpyooBOro AOroeopa, 3akilo4YeHHOro ¢
paboTHMKOM, a Takke NoNoXeHuin HacToawwwmx Mpasun.

12. Kogekc nenoBo# aTUKK (NpaBunia AenoBoro nosBeaeHUA paboTHUKOB)

12.1. Bce paboTHUKM  YupexaeHus npu  OCYLECTBMEHWM  TPYAOBOW
OEeATENbHOCTM AOIMKHBI pPYKOBOACTBOBaTbCA Koaekcom npodeccUoHanbHON 3TUKU U
cnyxeBHOro  noBeAeHUst coumarnbHbiX PabOTHUKOB  yYpeKOeHWA  counarnbHOro
obcnyxueaHus.

12.2. YBaxeHue K NMMYHoCTU paboTHUKA — OCHOBHOW MPUHLMN, KOTOPLIM LOMMKEH
pykoBogAcTBOBaThbCs Noboil paboTHMK YupeaeHus, HE3aBUCUMO OT €ro AOIMKHOCTH,
MecTa paboTbl U BbINOMHAEMbIX CRyXebHbIX YyHKUWA. B3aumHoe cobnogeHue
NpUHLMNA YBAXEHUS NUYHOCTU 0Bsi3aTenbHO B paBHOW Mepe Kak ana PabotonaTtens B
OTHOLIEHUN paboTHMKOB, Tak W paboTHUKOB B OTHOLUEHUM aaMUHUCTpaUun
YupexaeHnus 1 Bcex Apyrnx paboTHUKOB YUpexaeHus.

12.3. Pabotopgatens obecneuvBaeT BceM paboTHUKaM paBHbleE BO3MOXHOCTU
[M18 CAaMONPOSBEHUs NIMYHOCTM B NpoLecce TpyA0oBOW AeATENbHOCTH.

12.4. 3anpewatoTcs co cTopoHbl PaboTtogatens u  agMUHUCTpaLuu
YypexaeHvsi No OTHOLLEHUIO K APYrM paboTHUKaM:

. nobble POpMbl AUCKPMMUHALMKM paboTHUKOB, MO NOBbIM npuaHakam;
noabop U NPOABWMXKEHWE KaApoOB AOMKHbI MPOUCXOAUTb WUCKMIOYUTENBHO Ha OCHOBE
npodheccuoHanbHbIX CrocoBHOCTeR, 3HaHWA M HaBbIkoB, nMpu 3aTom PaboToparess
obsizaH obecneuntb OecnpuctpacTHoe W cCrnpasedlIMBOE OTHOLUEHME KO BCEM
paboTHUKaMm;

. mobbie BWAbl NPOTEKUMOHW3MA, MPUBUINErMA U NLrOT  OTAENbHbBIM
paboTHUKaM UHa4Ye Kak Ha 3aKOHHOW OCHOBE.

12.5. PabotopaTtens Brnpase TpeboBaTb OT Bcex paboTHUKOB, 4TOOLI OHU
PYKOBOACTBOBaNMUCL B MpoLecce CBOeW TpynoBOW AEATENbHOCTH BbICOKMMWU HOpMaMmu
Aenosoro obLeHuns:

o nodaepXXueanu Aenosyto penytauuio v umnak PabotoaaTens,

° BO B3aWMOOTHOLLEHUAX ¢ paboTHUKaMu Apyrux opraHusauuin, B TOM Yucne
npyv 3aKMYEHUW W WCMONMHEHWM [JOroBOPOB, [AEWCTBOBaNM 4YeCTHO, 3TUYHO U
cnpaBennuso;

o obecneymBanit KoHMOUAEHUMANBHOCTL MOMyYeHHOW WHgopMauun; He
ucrnonb3oBany aTy MHMOpPMaUMK Ans uUenei nuyHow Bbirofdbl nNubo B MHTEpecax
TPEeTbUX NnL;

. He BCTynanu HW MNPsSIMO, HU KOCBEHHO B KOMMEpPYEcKWe OTHOLUEHUA C
TpeTbUMU fULaMK, €ecnv 3TO MOXeT MpUBEecTW K YLIEMIEeHUo WHTepecos
PaBoTogaTtens unu HaHecTu yulepb ero genosoi penytauum Unu UMnIDKY,

° [eliCTROBanM Ha OCHOBE [0Bepus, CTpaTerun v TakTWUKW, NPOBOAUMOMN
PaGoToparenem, a Takke npuHUMaembix Pabotogatenem peLueHui.

12.6. Bce paboTHUKM 065i3aHbI B MpoLecce TPYy/AOBON AeATEeNbHOCTU:
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° ncxoguTh 13 3aboTbl 06 obwwmx uHTepecax PabotogaTtens WM eguHcTBa
BCEr0 KONIEKTUEA,;

o BecTM cebs KOpPPEeKTHO, [OOCTOWHO, He [Oonyckas OTKIIOHEHWA OT
npuaHaHHbIX HOpM AeroBoro obLeHns, NpuHsaTbIX y Pabotopatens.

12.7. CoTpyaHukn 06s3aHbl yBaXaTb YacTHYHO (JIUYHYKO) XU3Hb CBOMUX KOMMer,
He gonyckas kakoro-nubo BMeLLaTenbLCcTBa B HEE.

13. 3aknouuTeribHble NOSIOXKEeHUA

13.1. lNpaBuna BHYTpPEHHEro TPYAOBOro pacropsnka BCTynawT B cunly C
MOMEHTa YTBEPXOAEHUS W [LEeWCTBYIOT A0 BBEeAEHUs HOBbIX [lpaBun BHYTPEHHero
TPYAOBOro pacnopszka.

13.2. OsHakomneHwe pabBoTHMKOB C ycroBuamu  Hactoswwmx [pasun
BHYTPEHHErO TPYAOBOrO pacnopsiika W BCEX W3MEHEHWA W LOMONMHEHUA K Hemy
NMPOU3BOAMTCS CNELUanucTom no Kkagpam nog pocnuce.

13.3. OsHakomneHue paboTHuka c [lpaBunamy BHYTPEHHEro TPy4OBOro
pacrnopsanka 03Ha4aeT ero corrnacue n 0baA3aTensCTBO UCMONHEHUS.
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Mpunoxexue Ne 1 k Mpasunam
BHYTPEHHEro TPyA0BOro pacrnopsagka
AY TO «KLICOH TromeHckoro painoHa»

®OPMA OBXOOHOI O NNIUCTA

®.1N.0.

[omKHOCTb

1. 3amecTuTtenb AvMpekTopa
(KypupytoLuii nogpasnenexHme

paboTHUKa)

2. [naBHbI Byxrantep

3. 3aBegywolunii X039ACTBOM

4. PykoBoOuTenb CTPYKTYPHOrO

nogpasfeneHus

5. Cneuvanuct no kagpam

20 T
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